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December 1, 2020
INTRODUCTION
Pursuant to A.R.S. §15-1868, the Pima County Community College District (“PCC”) and
the PCC Committee on Free Expression (“Committee”) hereby submit PCC’s 2019 annual
report on free expression for fiscal year (“FY”) 2019-2020 (July 1, 2019 through June 30,
2020).
PCC COMMITTEE ON FREE EXPRESSION (ARS §15-1868(A))
The FY2019-2020 members of PCC’s Committee on Free Expression are as follows:
Committee Chair:

R. Seth Shippee, Deputy General Counsel

Committee Members:

Suzanne Desjardin, Dean of Students
Ross Estavillo, Investigator - Office of Dispute Resolution
Libby Howell, Exec. Dir. - Media, Community & Gov’t Rel’ns
Michelle Nieuwenhuis, Commander - PCC Police Department
Jennifer Wellborn, Student Life Coordinator
Michelle Wiltshire, Senior Human Resources Consultant

Additional Contributors: Andrew Plucker, Director of Business & Travel Services
FREE EXPRESSION REPORTING ITEMS
1. BARRIERS TO OR DISRUPTIONS OF FREE EXPRESSION AT PCC (ARS §15-1868(B)(1))
PCC did not experience any reported barriers to or disruptions of free expression during
FY2019-2020 and is unaware of any unreported barriers or disruptions. Lawful free
expression, irrespective of content, is respected and protected at PCC. PCC believes that
the freedom to teach and to learn, to engage in personal expression, and to assemble
and protest lawfully are bedrock principles of PCC’s educational mission and essential to
academic freedom and intellectual growth.
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2. ADMINISTRATIVE COMPLAINT AND DISCIPLINARY PROCESSES FOR HANDLING BARRIERS
OR DISRUPTIONS OF FREE EXPRESSION AT PCC (ARS §15-1868(B)(2))

TO

PCC’s commitment to maintaining an educational environment in which free expression
is respected, encouraged, and protected is set forth both in the official policies of PCC’s
Governing Board (“Board Policy” or “BP”) as well in PCC’s Administrative Procedures
(“AP”), employee handbook, and student and employee codes of conduct. BP 1.17,
“Public Access and Free Expression on College Property,” and AP 1.17.01, “Public
Access and Expression on College Property” are attached hereto as Exhibit 1 and Exhibit
2, respectively. Relevant sections of PCC’s Employee Handbook and Student Code of
Conduct are attached hereto as Exhibit 3 and Exhibit 4, respectively.
A. COMPLAINT PROCEDURES
I.

Reservation Requests

Although reservations are not required in order to use public areas of PCC property for
public-expression activities, individuals or groups may elect to reserve particular areas.
Reservation requests are processed on a first-come-first-served basis and may be denied
or cancelled under limited, content-neutral circumstances (e.g., the timing of the proposed
activity conflicts with previously scheduled PCC activities) (see Exhibit 2, Sections 3.23.3). Denials or cancellations of reservations may be appealed to PCC’s Provost
pursuant to processes set forth in AP 1.17.01 (id. at Section 3.4).
ii.

Violations of the Right to Public Expression

All PCC employees, students, volunteers, and visitors who feel their right to free
expression has been violated or that PCC has failed to follow BP 1.17 or AP 1.17.01 may
submit a complaint to PCC’s Office of Dispute Resolution (“ODR”) (see Exhibit 2, Section
14).
B. DISCIPLINARY PROCEDURES
PCC’s Personnel Policy and Student Code of Conduct both require all employees and
students to adhere to PCC policies and procedures, including those regarding free
expression (see Exhibit 3, “Code of Conduct, Employee”; Exhibit 4, Section V.C.3).
Employees and students who violate PCC’s free-expression policies and procedures may
be subject to disciplinary sanctions pursuant to established standards and procedures
(see Exhibit 3, “Performance Management and Discipline”; Exhibit 4, Sections VII.F).
Visitors who engage in activities that violate PCC’s free-expression policies and
procedures may be removed from PCC property (see BP 1.17, Section 4).
3. SUBSTANTIAL DIFFICULTIES, CONTROVERSIES, OR SUCCESSES IN MAINTAINING
ADMINISTRATIVE AND INSTITUTIONAL NEUTRALITY AT PCC (ARS §15-1868(B)(3))
PCC has not experienced any difficulties or controversies in maintaining administrative
and institutional neutrality during FY2019-2020. PCC attributes its success in this regard
to its firm institutional commitment to fostering and maintaining a collegiate culture which
respects free expression and encourages the exercise of First Amendment rights by all.
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4. COMMITTEE ASSESSMENTS, CRITICISMS, COMMENDATIONS, OR NOTABLE SUCCESSES (ARS
§15-1868(B)(4))
Despite the limitations of and challenges presented by the 2020 global COVID-19
pandemic, the Committee reports the following commendations and notable successes
in the exercise and advancement of free expression for FY2019-2020:


On September 21, 2019, PCC’s West Campus hosted the Culture of Peace
Alliance’s seventh annual Youth Peace Conference, a gathering of more than 400
high-school and middle-school students from the Tucson area, held in conjunction
with the United Nations’ International Peace Day, to discuss community-based
violence prevention through education, empowerment, and dialogue;



On September 25, 2019, PCC’s Downtown Campus held “A Celebration of Latinx
History and Culture Featuring the Work of Gloria Anzaluda,” a free public
celebration of the histories, cultures, and contributions of Americans of Spanish,
Mexican, Caribbean, Central American, and South American ancestry;



On October 25, 2019, PCC’s Office of the General Counsel presented a discussion
on Academic Freedom and Free Speech for representatives of the College’s
faculty and administration;



On April 28, 2020, PCC held its virtual 2020 “Ethnic, Gender and Transborder
Studies Summit,” which included discussion panels, storytelling, performances,
displays of artwork, and other expressive activities;



On May 6, 2020, PCC’s Chancellor conducted a virtual, live-streaming, “AllCollege” meeting with employees via YouTube during with the chat feature was
enabled and all participants had the opportunity to post questions and comments;



On May 21, 2020, PCC recognized its 2020 Diversity and Inclusion Award recipient
and acknowledged their work in different areas of the College and community to
help create diverse and inclusive environments, including through speech and
other forms of expression in scholarship, teaching, and artistic endeavors;



On May 21, 2020, PCC held its virtual 2020 Graduation Ceremony, at which many
graduates and other participants enhanced the celebratory occasion with
personal-expression activities.

The Committee has no specific assessments, criticisms, commendations, or additional
notable successes to report at this time. The Committee will continue to confer over the
next year to review PCC’s free-expression policies and procedures for further
improvement and to consider additional ways to support and promote free expression at
PCC, including potential recommendations for PCC-sponsored programming to address
the importance of free expression, to encourage civil discourse, and to explore important
topical issues in a manner that promotes thoughtful open discussion.
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5. ACCOUNTING OF ALLOCATIONS OF STUDENT ACTIVITY FEES (ARS §15-1868(B)(5))
PCC collected a total of $238,889 in Student Activities Fees in FY2019-2020, allocations
from which were made on a content-neutral basis to a variety of student organizations
with varying purposes and interests, as well as in furtherance of student-centric programs
and campus activities. Information about the allocation of such funds specifically to
support or facilitate free-expression activities is not available, as PCC does not track that
exact data. However, a detailed accounting of PCC’s total fiscal allocations for student
activities ($360,459), including funds from Student Activities Fees, for FY2019-2020 is
attached as Exhibit 5.
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EXHIBIT 1

BP 1.17

PimaCountyCommunityCollegeDistrict
Board Policy
Board Policy Title:

Public Access and Free
Expression on College Property

Board Policy Number:
Adoption Date:
Schedule for Review & Update:
Review Date(s):
Revision Date(s):
Sponsoring Unit/Department:
Motion Number:
Legal Reference:
Cross Reference:

BP 1.17
4/11/01
Every three years
1/13/15, 4/19/18, 9/14/18
11/17/09, 1/13/15, 9/14/18
Governing Board
6163
ARS § 15-1866
Public Access and Expression on
College Property, AP 1.17.01

The Governing Board believes that freedom to teach and learn, to express oneself
freely, and the right to assemble and protest lawfully are essential to the College’s
education mission and academic freedom.
In particular, the Governing Board affirms:
1.

The primary function of the College is the discovery, improvement,
transmission, and dissemination of knowledge by means of research,
teaching, discussion, and debate. To fulfill this function, the College shall
strive to ensure the fullest degree of intellectual freedom and free
expression.

2.

The College role does not include shielding individuals from speech
protected by the First Amendment, including, without limitation, ideas and
opinions that may be unwelcome, disagreeable, or deeply offensive.

3.

Students, faculty, employees, and community members have the freedom to
1
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express their opinions and beliefs and to discuss any issue that presents
itself, as allowed by the First Amendment and within the limits of the
content-neutral time, place, and manner restrictions established by the
College. Students, faculty, employees, and community members may
assemble and engage in spontaneous expressive activities if those activities
are not unlawful and do not materially and substantially disrupt the
functioning of the College.
4.

Students, faculty, and employees of the College who engage in conduct that
materially and substantially infringes on the rights of other persons to
engage in or listen to lawful expressive activity may be subject to
disciplinary sanctions. Community members who engage in such activity
may be removed from College property.

The Board delegates to the Chancellor responsibility to develop and enact
procedures to implement this Policy in compliance with applicable federal and
state law, in particular ARS § 15-1866.
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EXHIBIT 2

AP 1.17.01

PimaCountyCommunityCollegeDistrict
Administrative Procedure
AP Title:

Public Access and Expression
on College Property

AP Number:

AP 1.17.01
12/18/09
Every three years
6/22/12, 3/28/18, 6/7/18, 8/14/18
6/22/12, 3/28/18, 6/7/18, 8/14/18
Office of the Provost
Public Access and Expression on
College Property, BP 1.17
A.R.S. § 15-1864, A.R.S. § 15-1865
A.R.S. § 15-1866

Adoption Date:
Schedule for Review & Update:
Review Date(s):
Revision Date(s):
Sponsoring Unit/Department:
Policy Title(s) & No(s).:
Legal Reference:
Cross Reference:

SECTION 1: Definitions
1.1

“AP” means Administrative Procedure.

1.2

“BP” means Board Policy.

1.3

“Breach of the Peace” means seriously disruptive behavior as prohibited by
Arizona’s “disorderly conduct” statute (A.R.S. § 13-2904), including, but
not limited to, committing acts of violence, making unreasonable noise;
engaging in protracted disruptive behavior to prevent a lawful meeting,
gathering, or procession; and refusing to obey a lawful order to disperse.

1.4

“College” means Pima Community College.

1.5

“College Authorized Activity” means an activity by any individual, group,
or organization that has been permitted to take place on College Property by
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the Chancellor, Executive Vice Chancellor for Finance, the Vice Chancellor
for Facilities, a Campus President, or his/her respective designee but is not
organized, initiated, aided, or supervised by the College’s administration or
official organizations.
1.6

“College Community” means, collectively, all persons employed by,
volunteering for, enrolled in classes at, or visiting the College or attending
any College Sponsored Activity.

1.7

“College Property” means any campus, building, or grounds owned, leased,
operated, or controlled by the College, as well as any structures,
improvements, or equipment thereon.

1.8

“College Sponsored Activity” means any event, activity, or endeavor
officially sanctioned by the College, on- or off-campus College Property,
that is organized, initiated, aided, or supervised by the College’s
administration or official organizations.

1.9

“Commercial Speech” means all non-College advertising, marketing, sales,
purchases, or agreements for the sale or purchase of goods or services, and
all non-College solicitations of gifts of money or other goods or services by
a person, groups of persons, or other entity, including charitable
organizations. Commercial Speech is not Public Expression for purposes of
this AP.

1.10 “Content Neutral” means without regard to the substance or subject matter
of the Public Expression or to the viewpoint(s) expressed therein.
1.11 “Employee” means any person employed by the College on a full-time, parttime, temporary, or regular basis or directly engaged in the performance of
work under the provision of a contract with the College. This definition
does not include unpaid Volunteers.
1.12 “Fighting Words” means verbal or nonverbal Speech that, by its very
utterance or other method of communication, based on reasonable and
commonly accepted community standards, 1) inflicts injury on a person to
whom it is addressed (including, but not limited to, seriously abusive or
insulting epithets of a personal nature addressed to a specific individual), or
2) is reasonably likely to provoke immediate physical retaliation by the
person to whom it is spoken, or 3) is intended to incite or encourage others
2

AP 1.17.01
hearing the speech to commit an imminent Breach of the Peace, act of
vandalism, or act of violence against the speaker or against someone else.
1.13 “Gratuitous Violence” means real or simulated graphic, realistic visual
depictions of brutal acts of physical harm or cruelty to or the infliction of
brutal physical harm or cruelty upon humans, animals, or human- or animallike creatures and, taken as a whole, lacks discernable literary, artistic,
political, or scientific value.
1.14 “Harassment” means unwelcome Speech or conduct directed toward a
specific individual that a reasonable person in the individual’s position
would perceive as being so severe, persistent, or pervasive as to deny or
substantially disrupt the individual’s ability to fully participate in or benefit
from Ordinary College Operations or a College Sponsored Activity.
1.15 “Heckler’s Veto” means completely preventing or attempting to completely
prevent a speaker from speaking or from being heard by others through
persistent, suppressive, and overwhelming boos, chants, shouted comments,
or other intentional disruptions. A Heckler’s Veto does not include isolated
or intermittent vocal disagreement or heckling, even if it is loud,
disrespectful, or briefly disruptive.
1.16 “Obscenity” means Speech or other expression in any medium that a
reasonable person applying contemporary community standards would find
appeals or is intended to appeal primarily to prurient interests, depicts or
describes sexual conduct in a blatantly graphic or patently offensive way,
and, taken as a whole, lacks discernable literary, artistic, political, or
scientific value.
1.17 “Ordinary College Operations” means all day-to-day business and other
functions of the College, including, but not limited to, academic instruction,
administrative services, performance of employment responsibilities,
facilities maintenance and grounds keeping, creative activity, community
events, campus safety and security, and the maintenance of a College-wide
environment that is open, accessible, and welcoming to the College
Community.
1.18 “Posted” means affixed to or deposited on College Property by any means.
1.19 “Prohibited Discrimination” means the unjust, prejudicial, or less favorable
treatment of a person or group of persons based on actual or perceived
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protected characteristics or status in violation of state, federal, or municipal
law, or College policy.
1.20 “Public Area” means an outdoor area that is generally open to the public
during the College’s regular hours of operation and accessible by a public
road or walkway without the need to enter or pass through a building or
enclosed space. Public Areas do not include the interiors of College
buildings or enclosed outdoor spaces, such as building atriums or athletic
fields.
1.21 “Public Expression” means all Speech – excluding Breaches of the Peace,
Commercial Speech, Fighting Words, Gratuitous Violence, Harassment,
Heckler’s Veto, Obscenity, Prohibited Discrimination, or True Threats –
conducted in a Public Area, including, but not limited to, protests,
demonstrations, rallies, speeches, forums, the distribution of posters or
leaflets, and the collection of signatures for petitions, and includes all
activities related to an individual’s right to peacefully assemble and/or
petition the government for a redress of grievances.
1.22 “Public Posting” means any written or printed material that is placed on
College Property in a Public Area or affixed to any structure on College
Property in a Public Area.
1.23 “Reserved Area” means a Public Area that has been reserved and scheduled
in advance by a specific individual or group for a particular activity in
accordance with applicable College policy.
1.24 “Speech” means communication through any means, including, but not
limited to, spoken or printed words or symbols, expressive gestures or
utterances, symbolic actions, artistic expression, or forbearance from any of
the foregoing (e.g., intentional silence or non-participation in expressive
actions).
1.25 “Student” means any person currently enrolled in courses at the College on
either a full-time or part-time basis, as well as any person currently
registered for or participating in continuing-education classes through the
College.
1.26 “Student Organization” means an organization composed primarily of
students which has received recognition according to College policies and
procedures through the campus Department of Student Life.
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1.27 “True Threat” means Speech in any medium that the speaker intends to
communicate a serious expression of an intent to commit an act of unlawful
violence against a specific person or group of persons.
1.28 “Visitor” means any person physically present on College Property or in
attendance at a College Sponsored Activity who is not a current Student,
Employee, or authorized Volunteer.
1.29 “Volunteer” means any individual who is not an Employee or Student of the
College, and is authorized by the College to perform and voluntarily
performs services for the College without promise, expectation, or receipt of
compensation, future employment, or other tangible benefit, including
academic credit. A Volunteer is not an Employee of the College for any
purpose.
SECTION 2: General Principles
2.1

The College will at all times maintain a Content Neutral position in the
application and enforcement of this AP.

2.2

As an institution of higher education, the College is dedicated to the
principle that a free exchange of ideas is fundamental to the pursuit and
dissemination of knowledge. To that end, the College is committed to
protecting every member of the College Community’s right to speak, write,
listen to, explore, and debate competing ideas.

2.3

In any higher-education environment, including here at the College, it is
normal for the ideas of various members of a college community to often
differ and sometimes conflict. Although the College values highly the
principles of civility and mutual respect, it is not the proper role of an
institution of higher education to attempt to shield members of the College
Community from ideas and opinions they may find unwelcome,
disrespectful, upsetting, or even deeply offensive. Concerns about civility
and mutual respect do not justify closing off discussion of any ideas or
opinions, no matter how disagreeable or offensive they may be to some or
even most members of the College Community.

2.4

The College is committed fully to the fundamental tenet of higher education
that the appropriate response to false, offensive, or even abhorrent Speech is
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not to prohibit it or hide from it, but to respond to and challenge it with more
Speech.
2.5

Although members of the College Community are free to criticize and
contest the views expressed by others, they may not deny, materially
obstruct, or otherwise improperly interfere with others’ freedom to express
views with which they disagree or which they find offensive or even
loathsome.

2.6

The freedom to express ideas does not mean members of the College
Community may exercise that freedom in ways that are incompatible with
Ordinary College Operations or the rights of other members of the College
Community, including their right to a full and equal opportunity to pursue
their education, to a College environment free from impermissible or
Prohibited Discrimination and Harassment, to access the resources available
at the College, and to express their own opinions and beliefs.

2.7

The College may restrict Public Expression that violates state, federal, or
local law; defames a specific person; or constitutes a Breach of the Peace,
Commercial Speech, Fighting Words, Gratuitous Violence, Harassment, a
Heckler’s Veto, Obscenity, Prohibited Discrimination, or a True Threat; or
otherwise disrupts Ordinary College Operations, College Sponsored
Activities, or College Authorized Activities.

2.8

The College may place reasonable, Content Neutral regulations on the time,
place, and manner of Public Expression to ensure it does not disrupt
Ordinary College Functions, College Sponsored Activities, or College
Authorized Activities.

2.9

The fact that Public Expression activity occurs on College Property does not
imply and should not be construed as implying approval or endorsement by
the College of any viewpoint or message expressed during the activity.

SECTION 3: Location of Public Expression
3.1

Any Public Area on College Property may be used for Public Expression
consistent with this AP, including on a spontaneous basis, provided the
Public Area has not already been reserved for use at that same time, subject
to reasonable time, manner, and place restrictions (see Section 4, below).
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3.2

Reserving Public Areas for Public Expression
1.

Reservations are not required in order to use Public Areas for Public
Expression activities.

2.

The College recommends individuals or groups who wish to engage in
Public Expression activities that are anticipated or likely to involve or
attract large numbers of people, or that will involve special equipment
(e.g., stages or platforms, chairs, sound amplification) consult with the
College’s administration regarding the most appropriate Public Areas to
accommodate those activities and reserve those Public Areas in
advance.

3.

Individuals or groups who wish to engage in planned Public Expression
activities may reserve a particular Public Area in advance by submitting
a written “Public Area Reservation Form” as follows:

4.

a.

At least two (2) business days before the anticipated date of the
Public Expression activity, although the College strongly
encourages the submission of reservations as early as possible;

b.

To the respective Campus President or his/her designee when
Public Expression activities are to be conducted at one of the
College’s campuses;

c.

To the Executive Vice Chancellor for Finance and Administration
(“EVCFA”) or his/her designee for activities to be conducted at the
College’s District Office.

d.

Public Area Reservation Forms may be obtained from the Campus
Presidents’ and EVCFA’s offices or online at
https://www.pima.edu/community/rent-facilities/docs/facilitiesuse-form.pdf [revised form forthcoming]

Reservation submissions will be processed on a first-come-firstserved, Content-Neutral basis and may be denied at the College’s
discretion under one or more of the following circumstances:
a.

The Public Expression activity conflicts with scheduled College
Sponsored Activities or College Authorized Activities;
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b.

The Public Area in question has already been reserved by
another individual or group;

c.

The Public Expression activity for which the reservation is
sought does not conform to reasonable time, place, and manner
restrictions set forth by the College;

d.

The individual or group submitting the reservation has a prior
history with the College of engaging in Public Expression
activities that are harmful or injurious to members of the
College Community, damaging to or the cause of excessive
littering on College Property, excessively disruptive to
Ordinary College Operations, or that otherwise violate College
policy or do not conform to the College’s time, place, and
manner restrictions.

5.

Individuals and groups submitting reservations will be notified within
one (1) business day if their reservations are confirmed or have been
denied.

6.

If a reservation submission is denied, the College will provide a
timely written explanation for the denial and make reasonable efforts
to work with the individual or group whose reservation was denied to
modify the reservation submission to facilitate its approval.

3.3

The College reserves the right to cancel any Public Area reservation or
terminate any Public Expression activity already in progress if anyone
participating in the Public Expression activity engages in any conduct
prohibited by this AP (see Section 8 below), by state or federal law, or
municipal ordinance.

3.4

Appeals
1.

An appeal of the denial or cancellation of a reservation submission or
of a decision to terminate Public Expression activity may be submitted
to the Provost or his/her designee within three (3) business days of the
date of the denial, cancellation, or termination.

2.

Consideration of appeals shall be limited to questions of whether a
misapplication of this AP or other College policies or procedures
resulted in the denial or cancellation of a reservation submission or
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the decision to terminate Public Expression activity. The Provost or
his/her designee will not review or otherwise second-guess decisions
of Campus Presidents or the EVCFA regarding Public Expression or
this AP on any other basis.
3.

Appeals must be in writing and state the following:
a.

The name of the individual bringing the appeal (the
“Appellant”) and whether he or she is bringing it on behalf of a
particular group;

b.

A summary of the facts leading to the denial, cancellation, or
termination, including the date, time, and location of the Public
Expression activity, as well as a description of the Public
Expression in which the Appellant engaged or intended to
engage;

c.

The basis why the Appellant believes this AP or other specific
College policy or procedure was misapplied, and

d.

The relief the Appellant is requesting.

4.

A copy of the Appeal must be delivered to the Provost or his/her
designee and to the Campus President/EVCFA whose decision is
being appealed (the “Appellee”).

5.

The Appellee may submit a written response to the appeal within one
(1) business day. Copies of the Appellee’s response must be delivered
to the Provost or his/her designee and to the Appellant.

6.

Appeals pursuant to this AP will be decided and the Appellant
notified of the decision within two (2) business days of the College’s
receipt of the appeal.

SECTION 4: Time, Place, and Manner Restrictions
4.1

Reasonable time, place, and manner restrictions may be imposed on Public
Expression activities to achieve a compelling College interest, including, but
not limited to, ensuring Ordinary College Functions are not disrupted and to
protect the safety and security of the College Community and College
Property.
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4.2

Time, place, and manner restrictions shall be determined by the respective
Campus President or the EVCFA on a case-by-case basis, in consultation
with the College’s police department and legal counsel.

4.3

All time, place, and manner restrictions shall be the least restrictive means
necessary to achieve the compelling College interest and must not
effectively stop or prevent spontaneous Public Expression and to maximize
opportunities and alternative channels for Public Expression.

4.4

Any time, place, and manner restrictions on Public Expression shall be
Content Neutral.

4.5

In the event the College deems it necessary to restrict Public Expression, the
College will nevertheless, to the maximum extent practicable, propose and
provide alternate opportunities for such Public Expression.

4.6

The College reserves the right to require any form of Public Expression that
a reasonable person applying contemporary community standards would
find includes themes or depictions of graphic violence, explicit human
sexual acts, or explicit human nudity (but does not otherwise constitute
Gratuitous Violence or Obscenity); regardless of its artistic, scientific, or
academic value; be conducted or displayed at a time, in a place, and/or in a
manner designed to decrease the likelihood that members of the College
Community (e.g., minor children) will unintentionally encounter the Public
Expression.

SECTION 5: After-Hours Public Expression on College Property
College Property, including all non-public and Public Areas, may not be used for
Public Expression activities from 9:00 p.m. until 7:00 a.m., seven (7) days per
week, excluding Public Expression associated with Ordinary College Operations or
College Sponsored Activities, without the express written permission of the
Provost or his/her designee.

SECTION 6: Invited Speakers
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6.1

Public Areas on College Property shall be open to speakers invited by
Students, Student Organizations, and College faculty to engage in Public
Expression at the College.

6.2

The College shall make reasonable efforts to address the safety of persons
engaged in Public Expression on College Property, including invited
speakers and persons attending invited speakers’ events.

6.3

The College may charge a reasonable fee for the provision of security
services at Public Expression events involving invited speakers, provided
security fees are charged uniformly and are in no way based on or influenced
by the content of the Speech of the invited speaker or of the person or group
who invited the speaker.

SECTION 7: Amplified Sound
The College reserves the right to restrict or prohibit the use of amplified sound
during Public Expression activities at times when amplified sound is reasonably
likely to interfere or disrupt Ordinary College Operations, College Sponsored
Activities, or non-amplified College Authorized Activities.
SECTION 8: Contemporaneous Counter- Protests and CounterDemonstrations
8.1

Protests, demonstrations, or other Public Expression activities may attract or
invite other forms of Public Expression in response, including, but not
limited to, contemporaneous counter-protests and counter-demonstrations.

8.2

The College will, to the maximum extent possible, treat individuals and
groups engaging contemporaneously in Public Expression and in counterPublic Expression equally in accordance with this AP.

8.3

To preserve the health and safety of the College Community and to prevent
damage to College Property, the College reserves the right to place mutual
time, place, and manner restrictions on Public Expression activities and
contemporaneous counter-Public Expression activities, including, but not
limited to, requiring that activities be conducted a reasonable distance from
each other, not to exceed the distance minimally necessary to maintain
safety and order.

SECTION 9: Prohibited Conduct
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9.1

9.2

The College expressly prohibits any conduct, regardless of any association it
may have with legitimate Public Expression activity, if the conduct
1.

Adversely affects or directly threatens to adversely affect the health or
safety of members of the College Community or their opportunity to
enjoy College programs and College Sponsored Activities, or

2.

Materially disrupts Ordinary College Operations.

Specific conduct prohibited by this AP includes, but is not limited to, the
following:
1.

Causing physical injury or harm to a person;

2.

Directing threats at individuals or specific groups of persons or
attempting to intimidate them in a manner that would cause a
reasonable person to fear for his or her own safety;

3.

Obstructing sidewalks, vehicular roadways, or building entrances and
exits;

4.

Excluding or ejecting members of the College Community from a
Public Area because of the content of their Public Expression;

5.

Engaging in a Breach of the Peace, Fighting Words, Gratuitous
Violence, Harassment, a Heckler’s Veto, Obscenity, Prohibited
Discrimination, or a True Threat;

6.

Removing or obscuring Public Postings bearing an official stamp
from the College before the expiration date indicated on the stamp
(see Section 10 below);

7.

Damaging or threatening to damage College Property;

8.

Causing excessive and unreasonable littering or soiling of College
Property;

9.

Remaining on College Property after receiving lawful notice to
depart;
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10.

Stating or implying, directly or indirectly, that any Public Expression
activity or viewpoint of an individual or group on College Property is
that of the College or is endorsed, supported, or approved of by the
College.

SECTION 10: Commercial Speech
10.1 The College is not required to permit any Commercial Speech on College
Property and may restrict Commercial Speech on the basis of its content.
10.2 Any Commercial Speech on College Property is prohibited without the
express written consent of the Provost or his/her designee.
10.3 The Provost shall designate one or more coordinators for Commercial
Speech and commercial events held on College Property, including on each
College campus.
10.4 Designated coordinators shall be responsible for ensuring that any
Commercial Speech on their respective College Properties is consistent with
College policies, procedures, and institutional values, as well as in
compliance with applicable state and federal law.
10.5 Designated coordinators may, at their discretion, decline to permit any
Commercial Speech.
SECTION 11: Public Postings
11.1 Public Postings – including, but not limited to, posters, flyers, leaflets,
notices, and other printed materials, regardless of any Public Expression
content – may be Posted on College Property only in designated areas.
11.2 All Public Postings must be officially stamped by the respective Campus
President or EVCFA or his/her designee with the date the posting expires,
not to exceed thirty (30) days from the original date they are Posted.
Expired Public Postings will be removed promptly by the College.
11.3 Official date-stamps will be issued by Campus Presidents and the EVCFA
on a Content Neutral basis and will not be withheld unless the Public
Posting constitutes a Breach of the Peace, Fighting Words, Gratuitous
Violence, Harassment, Obscenity, Prohibited Discrimination, or a True
Threat.
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SECTION 12: Anonymous Expression
12.1 Choosing to speak anonymously does not absolve members of the College
Community of responsibility for their Public Expression or other speech, and
anonymous Public Expression must comply with this AP and all other
applicable College policies and procedures, as well as applicable state and
federal laws and municipal ordinance.
12.2 Anonymous Public Postings that do not comply with the College’s Public
Posting procedures may be removed at any time by any person.
SECTION 13: Violations
13.1 Any individual who violates this AP may be removed and/or trespassed from
College Property or a College Sponsored Activity and/or denied the ability
to reserve Public Areas of the College for future Public Expression
activities.
13.2 Any violation of this AP by a College Student or Employee that also
constitutes a separate violation of College policy may be subject to
additional applicable sanctions pursuant to the Student Code of Conduct or
College Employees Personnel Policy Statement, respectively.
13.3 Any violation of this AP that also constitutes a violation of federal, state, or
local law may also subject an individual or group to additional sanctions,
including criminal arrest, prosecution, and/or civil penalties.
SECTION 14: Complaints
14.1 Any member of the College Community who feels his or her right to Public
Expression has been violated or that this AP has not been followed or has
been misapplied may contact the College’s Office of Dispute Resolution
(“ODR”) to submit a complaint. ODR may be contacted by phone at (520)
206-4686 or toll-free at 1-855-503-8072, via email to resolution@pima.edu,
or by filing a complaint online at
www.complianceandethicshotline.ethicspoint.com or through ODR’s
webpage (https://www.pima.edu/administrative-services/disputeresolution/index.html).
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14.2 In addition to pursing the College’s complaint process, members of the
College community also have the right to file, and do not need to exhaust the
College’s complaint process before filing, legal claims regarding First
Amendment violations, including with outside agencies, such the following:
United States Department of Education
Office of Civil Rights (OCR)
1244 Speer Blvd., Suite 310
Denver, CO 80204-3582
Phone: (303) 844-5695
Fax: (303) 844-4303
Email: OCR.Denver@ed.edu
United States Equal Employment Opportunity Commission
3300 N. Central Avenue, Suite 690
Phoenix, AZ 85012-2504
Phone: (602) 640-5000
Phone: (800) 669-4000
TTY: (800) 669-6820
Fax: (602) 640-5071
Office of the Arizona Attorney General
Civil Rights Division (ACRD)
402 W. Congress Street, Suite S125
Tucson, AZ 85701-1367
Phone: (520) 628-6500
TDD: (502) 928-6872
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Section: Code of Conduct, Employee
Adoption Date: 8/15/19
Revision Date:
Sponsoring Unit/Department: Chief of Staff

Code of Conduct, Employee
Certain rules and regulations regarding employee behavior are necessary for the efficient operation of the
College and for the benefit and safety of all visitors, students and employees. All College employees are
expected to contribute to a productive and cooperative effort to conduct the business of the College and to
serve the students and the general public. Further, College employees have a responsibility to the College and
the community to conduct themselves at the highest level of ethical standards.
Conduct that interferes with operations, discredits the College, or violates performance or ethical standards
will not be tolerated. Such conduct will be addressed through the Performance Management process.
Code of Conduct and Standards of Behavior for Employees
Pima Community College employees will show mutual respect for others, basic courtesy, reciprocity (treating
others as we wish to be treated), and behaviors that create a positive environment in which to learn and to
work. College Administration will set the tone for civil behavior through their professional conduct and through
their leadership of the institution. All members of the college community will create a positive environment
characterized by considerate and principled conduct.
•

All employees are expected to conduct themselves and behave with professionalism, courtesy,
integrity, and with the highest level of ethics. Such conduct includes, but is not limited to:
•

Cooperating with other employees and treating all students, visitors, other employees, and
members of cooperating agencies or businesses in a courteous and considerate manner;

•

Reporting to management unethical or illegal conduct, or conduct suspected to be unethical or
illegal, by employees or students;

•

Maintaining high standards of honesty and integrity, free from personal considerations, bias, or
favoritism.

Employees are expected to perform their assigned duties in accordance with established timelines, standards
of quality, and College Policies. This includes, but is not limited to:
•

Meeting established quality standards in a timely fashion;

•

Protecting and conserving College property and resources;

•

Employing all appropriate safeguards and practices to ensure the safety of students, employees, and
visitors;

•

Reporting ready for work at the assigned starting time and at the proper work location, and notifying
the supervisor in advance of any absence from work or the inability to report to work on time.

Employees are required to comply with Federal, State, County, and Municipal laws and regulations as well as
the Policies and Procedures of Pima Community College.
In order to assist employees in their efforts to meet the expectations of the College, supervisors shall:
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•

Be familiar with College policies and procedures that affect assigned personnel; Consult with Human
Resources Employee Relations for assistance prior to initiating corrective or disciplinary action.

•

Substantiate each apparent violation of policy or procedure or instance of unsatisfactory performance
before taking action;

•

Inform the employee if any policy or procedure has been violated;

•

Ensure that any action taken is prompt and in accordance with applicable College policy.

The following conduct is prohibited and any employee engaging in such conduct, attempting to engage in
such conduct, or aiding another employee is subject to the Corrective Action and/or Disciplinary Procedures.
The examples below are illustrative of the behavior that will not be permitted, but are not intended to be allinclusive:
•

Reporting to work under the influence of alcohol and/or illegal drugs or narcotics; using, selling,
dispensing or possessing alcohol and/or illegal drugs or narcotics on College premises, while
conducting College business, or at any time which would interfere with the effective conduct of the
employee’s work for the College; using illegal drugs; or testing positive for illegal drugs;

•

Fighting or assaulting a fellow employee, visitor or student; using language, actions, and/or gestures
which are threatening, intimidating, abusive, obscene, or profane; engaging in any form of intimidation,
bullying, harassment, sexual harassment, discrimination, or contributing to an offensive, hostile
environment; disorderly or disruptive conduct;

•

Refusing to follow College policies, regulations, and procedures or management’s instructions
concerning a job-related matter, except in cases where the safety of the employee may be endangered
or in cases where the action is illegal or unethical;

•

Possessing firearms or other weapons on College property, except as required by the job;

•

Stealing, destroying, defacing, misusing or using College or another person’s property without
authorization;

•

All employees are expected to maintain a certain standard in their communications to each other and
the public. Employees are expected to communicate with a high degree of integrity and transparency.
Employees are prohibited from lying, misrepresenting, or intentionally omitting information with the
intent to mislead and/or to benefit themselves, other employees, employee groups, or non-College
individuals or organizations. This standard applies to communication as an employee, in any form,
including social media, to any member of the College, community, or the public.

•

Failing to notify the College of a felony conviction or the loss of a license or certificate required for the
position, or failing to cooperate in a College investigation or audit;

•

Abusing sick leave or demonstrating a pattern of sick leave use without required medical
documentation; or having unauthorized absences from work;

•

Using an employee’s official position for personal gain; using confidential information for personal
advantage or to further any private interest; accepting or soliciting, directly or indirectly, any gift or item
of other than modest monetary value from any person or entity seeking action from, doing business
with, or whose interests may be substantially affected by the performance or nonperformance of the
employee’s duties;
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•

Engaging in outside employment or activities that conflict with official College duties and
responsibilities, or that tend to impair the capacity for performance of duties and responsibilities in an
acceptable manner, or that create a real or apparent conflict of interest;

•

Failing to wear assigned safety equipment or failing to abide by safety rules and policies;

•

Disclosing information of a confidential nature to unauthorized persons; tape recording or transmitting
conversations without the express permission of all parties;

•

Conducting personal business during work hours and/or on College premises;

•

Gambling on College property.
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Section: Performance Management and Discipline
Adoption Date: 8/15/19
Revision Date:
Sponsoring Unit/Department: Human Resources

Performance Management and Discipline
The supervisory relationship between an employee and their supervisor is based on the fundamental
principles of mutual respect, honest communication, reasonable standards, and consistent feedback.
Supervisors and employees should work together to set expectations about performance and conduct in
order to promote employee success. Supervisors and employees must regularly communicate regarding
achievement of the established expectations.
When questions or concerns arise regarding expectations, supervisors and employees may use a number of
approaches to assist the employee in remedying any shortcomings:
•

Setting reasonable expectations and goals

•

Identifying needed resources

•

Verbal coaching

•

Written explanations

•

Regular follow-up meetings

The College expects that the approaches identified above will resolve the majority of performance and
conduct issues. However, when these approaches have been exhausted, the supervisor should consider the
Disciplinary Process.
Disciplinary Process
The College’s disciplinary process addresses unsatisfactory employee conduct or performance, ensuring
such matters are dealt within a fair and consistent manner. The process applies to all employees where an
employee’s conduct/performance does not meet Department or College expectations.
The disciplinary process may begin at any level, including termination, depending on the nature and severity
of the issue. Should new issues occur during a disciplinary action, the supervisor may include additional
performance or conduct issues to an existing disciplinary process but must provide formal notice to the
employee and sufficient additional response time.
Supervisors must consult with Human Resources prior to imposing any disciplinary actions and notifications
and/or sanctions outlined below to ensure that the disciplinary action is appropriate.
Disciplinary Levels
There are three progressive disciplinary levels utilized in addressing unsatisfactory performance/behavior.
Except in cases of extremely severe disciplinary issues, the progressive disciplinary process will typically
start at the lowest level. The disciplinary process applies to all regular employees and may also be applied to
temporary and probationary employees. Both temporary and probationary employees may have employment
directly terminated at the discretion of the supervisor and the Chief Human Resources Officer.
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1. Written Warning <<Link to Written Warning (shown below)>>
2. Final Written Warning <<Link to Final Written Warning (shown below)>>
3. Termination <<Link to Termination (shown below)>>
Disciplinary Meeting Elements
Listed below are procedural elements that apply to all disciplinary action meetings:
•

An employee shall receive two business days advance notice in writing of a disciplinary meeting whenever
possible.

•

An employee may request additional preparation time to gather supporting documentation.

•

The employee may choose to bring an Employee Advisor at any step (see Employee Advisor section of
Employee Handbook.)

•

The meeting will be scheduled so that all participants are afforded a fair and reasonable opportunity to
attend.

•

All discussions held under these procedures should occur in a private office, if reasonably available, or in
an area substantially removed from the immediate presence of others.

•

A Human Resources consultant will attend for support.

Written Warning
Timely written notice shall inform the employee of the specific concerns that must be addressed immediately
and sustained indefinitely.
1. Supervisor prepares a draft Written Warning that:
•

Summarizes prior discussions, if applicable.

•

Identifies specific violations.

•

Identifies the impact to the workplace.

2. Supervisor provides meeting notice and draft written warning to employee.
•

Employee may provide a written response prior to meeting.

3. During the Meeting:
•

Supervisor discusses draft warning with employee.

•

Employee is provided an opportunity to ask related questions and offer explanation(s).

•

Supervisor reviews draft warning and may make revisions.

•

Performance Management Plan developed with input from employee. Performance Management
Plan establishes expectations or goals and may identify resources to help correct the issue/s within a
specified timeframe.

•

Employee may submit a written response to the Written Warning to be included in the personnel file.
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4. Completing the Written Warning
•

Supervisor finalizes Written Warning and Performance Management Plan and provides to the
employee.

•

Documentation is maintained in the personnel file with a copy provided to employee and Human
Resources.

5. Follow up steps
•

Supervisor will regularly communicate with the employee regarding progress on the Performance
Management Plan and overall performance

•

Employee’s performance evaluation will reflect on identified issues and progress in meeting
expectations.

•

Documentation of successful completion of the Performance Management Plan is maintained in the
personnel file with a copy provided to employee and Human Resources.

Final Written Warning
Timely written notice shall inform the employee of the specific concerns that must be addressed immediately
and sustained indefinitely.
1. Supervisor prepares a draft Final Written Warning that:
•

Summarizes prior discussions, if applicable.

•

Identifies specific violations.

•

Identifies the impact to the workplace.

2. Supervisor provides meeting notice and draft Final Written Warning to employee.
•

Employee may provide written response prior to meeting.

3. During The Meeting
•

Supervisor discusses draft warning with employee.

•

Employee is provided an opportunity to ask questions and offer explanation(s).

•

Supervisor reviews draft warning and may revise warning.

•

Performance Management Plan developed with input from employee. Performance Management
Plan establishes expectations or goals and may identify resources to help correct the issue/s within a
documented timeframe.

•

Performance Management Plan may include one or more sanctions. See sanctions below.

•

Employee may submit a written response to the Final Written Warning to be included in the personnel
file.

4. Completing the Final Written Warning
•

Supervisor finalizes Final Written Warning and Performance Management Plan and provides to
employee.
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Documentation is maintained in the personnel file with a copy provided to employee and Human
Resources.

5. Follow up steps
•

Supervisor will regularly communicate with the employee regarding their progress on the Performance
Management Plan and their overall performance

•

Employee’s performance evaluation will reflect issues and progress in meeting expectations.

•

Documentation of successful completion of the Performance Management Plan is maintained in the
personnel file with a copy provided to employee and Human Resources.

Optional Final Written Warning Sanctions:
Working with the Human Resources consultant, the supervisor may impose any combination of the following:
1. Suspension without pay
•

Chief Human Resources Officer or designee must approve of any unpaid status

2. Work condition change:
•

Employee’s workplace activity

•

Decision authority restricted

•

Requirement for professional development

•

Suspension of professional development

•

Leave restrictions

3. Job assignment change:
•

Disciplinary reassignment (same pay/same unit)

•

Disciplinary transfers (same pay/different unit)

•

Demotion (assigned to different position/lower pay grade, may include unit reassignment)

Review process for Written Warning and Final Written Warning
An employee who receives a Written Warning or a Final Written Warning may request a review of the
performance management plan and/or decision. The request for review must be submitted in writing to the
next level administrative supervisor and Human Resources within five working days of receipt.
The administrator will generally complete the review within five business days. The reviewer may request
additional information or clarification from the employee or supervisor and may meet with either. The reviewer
will then issue a written decision to the employee and supervisor, with a copy to Human Resources for the
personnel file. The reviewer may affirm the prior decision, impose a lesser sanction, or overturn the disciplinary
action.
A request for review will be considered if based on one or more of the following arguments:
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•

The Supervisor’s discipline decision was (a) not supported by sufficient evidence or reasonable inferences
such that a reasonable person could not have reached the same decision, or (b) tainted by clear bias;

•

The severity of the discipline was unjustifiably disproportionate to the seriousness of the employee’s
misconduct;

•

The process included a significant mistake or omission that a reasonable person could find affected or
likely could have affected the final outcome of the disciplinary process or otherwise made the proceeding
fundamentally unfair;

•

The discovery of new information that was not known and could not reasonably have been discovered prior
to the disciplinary decision and that is substantially likely to have affected the outcome of the discipline
process.

Termination Process
Termination of regular employment may be used for the most serious incidents or repetitions of improper job
performance or conduct.
Any employee terminated for cause is ineligible for rehire.
Steps:
1. Supervisor meets with termination determination team composed of two administrators and one
supervisor outside the affected employee’s chain, advised by Human Resources and Legal.
2. Determination team reviews documentation, issues, and basis for proposed termination and decides
whether or not to move forward with the termination.
3. If approved by the Chief Human Resources Officer, supervisor issues notice to the employee, indicating the
intent to terminate, with supporting evidence, and schedules meeting with the employee providing at least
two business days notice.
4. Supervisor and Human Resources consultant meet with employee to review notice and receive input from
employee, such as additional evidence or circumstances to be considered.
5. Supervisor reviews employee input and prepares notice of decision in consultation with Human Resources
generally within two business days.
6. Supervisor issues decision to employee. If termination is denied by Human Resources, supervisor may
impose lesser sanctions.
Note: Once a termination decision has been issued the employee will be placed in an unpaid status for the
duration of any review process. If the termination decision is not upheld, the employee will receive applicable
back pay.
Termination Review Process
The employee may request in writing a review of the termination decision within five business days to the
Chief Human Resources Officer. The Chief Human Resources Officer or designee shall designate an executive
administrator from a different supervisory line to conduct the review. The designated administrator will
generally complete the review within five business days. The reviewer may request additional information or
clarification from the employee or supervisor and may meet with either. The reviewer will then issue a final
written decision to the employee and supervisor, with a copy to Human Resources for the personnel file.
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I.

Introduction

A.

Purpose

Pima Community College (the “College”) promotes the exchange of knowledge in an environment that
encourages reasoned discourse, intellectual honesty, and respect for the rights of all persons. In
support of this goal, the primary purpose of the following Student Code of Conduct (“Code of
Conduct” or “Code”) is to educate and guide students to understand their responsibilities in regard to
appropriate behavior and respect for others in the College community.
B.

Jurisdiction

This Code of Conduct governs all conduct of a College student that: (a) occurs on College property;
(b) occurs at a College sponsored, sanctioned or supervised event or activity, regardless of the location
of the event or activity and inclusive of travel, lodging and unscheduled time in between sessions of
the event or activity; and/or (c) adversely affects the operation of the College, regardless of when or
where the conduct occurs.
C.

Definitions

“College IT Systems” means College owned or controlled telephones, computers, software, network
devices, servers, printers and other College owned or controlled technology equipment, including both
hardware and software. This includes the College’s website “pima.edu,” email with a pima.edu
domain name, and/or email transmitted on College servers.
“Day” means normal College business day, not including Saturday, Sunday, any officially recognized
College employee holiday, or any day the College is closed.
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“VPSD” means the Vice President of Student Development at the College campus where an alleged
Code of Conduct violation occurs, or a Vice President of Student Development from another College
campus designated to be responsible for the matter. If an alleged Code of conduct violation occurs in
relation to an off-campus course or activity, VPSD means the Vice President of Student Development
responsible for the off-campus course or activity or a Vice President of Student Development from
another College campus designated to be responsible for the matter.
“President” means the President at the College campus where an alleged Code of Conduct violation
occurs, or a President from another College campus designated to be responsible for the matter. If an
alleged Code of Conduct violation occurs in relation to an off-campus course or activity, “President”
means the President at the College campus responsible for the off-campus course or activity, or a
President from another College campus designated to be responsible for the matter.
“SPG” means a College Standard Practice Guide.
“Student” means a person who (1) has been charged with a Code of Conduct violation and (2) is
either (a) admitted to the College as a student or (b) registered or participating in College continuing
education classes.
D.

Questions Concerning Interpretation or Application of Code of Conduct

Any questions that arise concerning the interpretation or application of this Code of Conduct should be
addressed to the Assistant Vice Chancellor of Student Services or his/her designee.

II. Code Violations
A.

Academic Ethics Violations

A student shall not:
1. Copy from another student’s test/quiz paper or knowingly allow one’s own test/quiz paper to be
copied.
2. Use materials during a test/quiz that were not clearly authorized by the person giving the
test/quiz.
3. Collaborate with another student during a test/quiz without permission.
4. Knowingly use, buy, sell, offer, transport, or solicit any of the contents of a test/quiz.
5. Take a test/quiz for another student or permit another student to take a test/quiz in one’s place.
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6. Bribe or attempt to bribe another person to obtain a passing grade or a better grade on a
test/quiz or for a course.
7. Intentionally misstate facts or events on a graded exercise or assignment in a manner that
affects the grade.
8. Engage in plagiarism, which includes representing the work of another person as one’s own,
including information downloaded from the Internet. The use of another person’s words, ideas,
or information without proper acknowledgement also constitutes plagiarism.
9. Obtain from or give to another student unauthorized assistance on any course work.
10. Compromise instructional and test/quiz materials by acquiring, using, or providing to others
unauthorized instructional and/or testing/quizzing materials.
B.

Violations Other Than Academic Ethics Violations

Disruption, Assault and Related Offenses
A student shall not:
1. Disrupt any educational activity or process including, but not limited to, interrupting, impeding, or
causing the interruption or impediment of any class, lab, administrative activity, or other College
activity or event.
2. Disturb the peace of the College by, among other things, fighting, causing excessive noise, or
engaging in indecent or obscene behavior.
3. Initiate, cause or contribute to any false warning or false report of a fire, explosion, emergency or
crime.
4. Endanger, threaten to cause physical harm to, or cause actual physical harm to (a) another person,
(b) College property, or (c) the property of another person. This section is intended to include (a) a
student who threatens to cause harm to himself/herself and (b) all conduct or communications that
a reasonable person would interpret as a serious expression of intent to cause physical harm to a
person or damage to a person’s property.
Offenses Involving False Reports or Presentation of a False Document
A student shall not:
5. Obtain College goods or services by making a false statement or by using or presenting a false or
unauthorized document or a false identification card or paper.
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Tobacco, Alcohol and Drug Offenses
A student shall not:
6. Smoke or chew tobacco in College buildings or other areas where such conduct is prohibited by
law or College SPG 2303-AA.
7. Smoke or chew tobacco at a College event or activity that does not occur on College property when
such conduct is not permitted at the event or activity.
8. Consume, transfer, sell, possess or be under the influence of an alcoholic beverage while (a) on
College property or (b) at a College event or activity when such conduct is not permitted at the
event or activity.
9. Consume, transfer, sell, possess or be under the influence of any controlled substance, illegal drug,
or imitation controlled substance or possess legally prohibited drug
paraphernalia. Notwithstanding the above, a student is not in violation of this Code provision if the
student possesses or uses prescription medication that is prescribed to the student and is used only
in conformance with the prescription.
10. Drive on College property or in connection with a College event or activity while under the
influence of alcohol or drugs.
Offenses Involving College IT Systems (Computers, Networks and Telephones)
A student shall not:
11. Circumvent any College IT system security feature including hacking, probing, or attempting to
break into other users’ accounts.
12. In connection with a College IT system, obtain or use another person’s account name, username or
password unless specifically authorized to do so by a College administrator.
13. In connection with a College IT system, create, use or transmit a computer virus, worm, spyware or
other type of malicious software.
14. In connection with a College IT system, allow another person to use one’s account name, username
or password unless specifically authorized to do so by a College administrator.
15. Alter, disrupt, or reconfigure any College IT system unless specifically authorized to do so by a
College administrator. This prohibition includes (a) the unauthorized introduction of any new
hardware, software, network device or telephone on a College IT system; (b) the unauthorized
removal or reconfiguration of any College hardware, software, network device, or telephone from a
College IT system; and (c) the unauthorized running of an IT server, whether virtual or physical, on
any College IT system network.
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16. Use a College IT system to access, view, download, create, store, send, or forward sexually
inappropriate materials of the type referenced in A.R.S. §38-448(A).
17. In connection with a College IT system, forge email or other electronic information or engage in
any other conduct that is inappropriate or degrades the accuracy of student or other College data.
18. Engage in unauthorized access of any College IT system, any student data, or any other College
data.
19. Access, view, download, create, store, send, or forward spam, pranks, pornographic or obscene
images or words, or harassing, vulgar, threatening or intimidating messages on a College IT
system.
20. Illegally download copyrighted material or violate any software license agreement or intellectual
property rights in any College-related context.
Discrimination, Harassment, and Sexual Offenses
A student shall not:
21. Engage in discriminatory conduct against a member of the College community on the basis of age,
ethnicity, gender, disability, color, national origin, race, religion, sexual orientation or veteran
status.
22. Engage in sexual harassment against a member of the College community, including, but not
limited to, engaging in unwelcome physical and/or sexual contact or other conduct of a sexual
nature that a reasonable person would know is unwelcome. Such conduct could include (a)
repeated sexual advances, or propositions; (b) verbal harassment of a sexual nature, including lewd
comments and/or sexual jokes or references; and/or (c) demeaning, insulting, intimidating, or
sexually suggestive comments about an individual’s dress or body. (See Board Policy BP1503.)
23. Engage in harassing conduct that a reasonable person would understand to be unwelcome or
offensive, including, but not limited to, stalking or bullying. Stalking means following another
person or making repeated contacts with another person in a manner that would cause a reasonable
person to fear for their safety or the safety of their immediate family members or
acquaintances. Bullying means engaging in conduct that involves physical assaults or threats of
physical assault, intimidation, and/or harassment where the purpose or effect of the conduct is to
exert dominance over another person.
24. Engage in any illegal sexual offense, including, but not limited to, sexual assault, public sexual
indecency, or indecent exposure.
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Offenses Involving Weapons
A student shall not:
25. Use, possess, display, or store any weapon, dangerous instrument, explosive material or device,
fireworks, bomb-making materials or dangerous chemical on College property, or at a College
activity or event, unless specifically authorized by (a) an Arizona or federal statute governing law
enforcement officers; (b) a written document signed by the campus President in situations where
the weapon, dangerous instrument, or dangerous material is used for an academic, law
enforcement, or other legitimate purpose and the presence of the item does not present an undue
risk to the College community; or (c) A.R.S. §12-781, which provides that a person may store or
transport a legally possessed firearm inside that person’s locked and privately owned motor vehicle
or inside a locked compartment on that person’s privately owned motorcycle. Such firearm must
not be visible from the outside of the motor vehicle or motorcycle.
Property and Related Offenses
A student shall not:
26. Misuse, steal, misappropriate, or use or access without permission, property, data, records,
equipment or services belonging to the College or to another person or entity.
27. Possess property one knows or has reason to believe is stolen or misappropriated.
28. Damage, destroy, or deface property, data, records or equipment belonging to the College or to
another person or entity, including, but not limited to, taking down or defacing College authorized
posters, handbills, or notices posted on College property, and damaging or defacing library
materials.
29. Enter or occupy any College building, grounds, vehicle, or facility without proper authorization
from a College employee to do so.
30. Block an entry to or exit from College property or a College event or activity without proper
authorization from a College employee to do so.
31. Litter on College property or at a College activity or event.
32. Use, distribute, duplicate, modify, or possess any keys or pass cards issued for any building,
facility, room, or other College property without authorization from the College to do so.
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Offenses Involving the Violation of a Local, State or Federal Law
A student shall not:
33. Violate any local, state or federal law.
34. Violate the copyright laws. (See SPG Guide2701/AA Copyright Practice and Compliance.)
Offenses Involving the Violation of a College or College-Related Policy, Regulation, Rule, SPG or
Directive
A student shall not:
35. Violate any College policy, regulation, or SPG.
36. Violate any College traffic or parking rule or regulation.
37. Fail to comply with the directions of College officials or agents, including law enforcement or
security officers, acting in good faith in the performance of their duties. This includes failing to
appear before a College administrator when directed to do so. This section is not intended to
prohibit the lawful assertion of an individual’s Fifth Amendment right against self-incrimination.
38. Violate any rule, regulation or standard of conduct that (a) is imposed by a College or Collegerelated club, team or organization of which the student is a member, or (b) applies to a College or
College-related academic, athletic and/or other curricular or extracurricular activity or program if
the student is participating in the activity or program.
Offenses Related to Disciplinary Sanctions and Proceedings
A student shall not:
39. Violate the terms of any disciplinary sanction imposed on him/her as a result of a Code violation.
40. Interfere with any College student or employee disciplinary process, including, but not limited to,
tampering with physical evidence, providing false testimony at a disciplinary meeting or hearing,
or requesting or inducing another person to provide false information or withhold information at a
meeting or hearing.
Miscellaneous Offenses
A student shall not:
41. Fail to obtain approval from the Office of Student Life prior to (a) posting or distributing
information of any kind on College property or at a College event or activity; (b) engaging in
7
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commercial solicitation on College property or at a College event or activity; or (c) selling
merchandise on College property or at a College event or activity unless specifically authorized by
the College to do so.
42. Fail to reasonably supervise, and provide for the care of, a minor child in the custody or control of
the student when the minor child is on College property or at a College event or activity.
Attempted Misconduct and Conspiracy Offenses
A student shall not:
43. Attempt to engage in conduct prohibited by this Code of Conduct. A student who engages in
attempted misconduct can be disciplined to the same extent as if the student completed the
prohibited act.
44. Join with others in a conspiracy to engage in conduct prohibited by this Code of Conduct. A
student engages in a conspiracy when the student (a) agrees with others to engage in a plan or
scheme that violates the Code and (b) undertakes one or more actions in furtherance of the
agreement. A student who conspires with others to engage in conduct prohibited by the Code can
be disciplined to the same extent as if the student alone engaged in the prohibited conduct,
regardless of whether or not the conspiracy was completed.

III. Code Sanctions
A.

Definition of Sanctions

Sanctions are disciplinary penalties that may be imposed on a student following a determination that
the student has engaged in one or more Code violations described in section II. An exception to the
above is an immediate suspension, which is a sanction that may be imposed prior to a determination
that a Code violation has occurred.
B.

Sanctions Determined on a Case-by-Case Basis

The determination of what sanctions may be warranted in a given situation will be based on the
specifics of that situation and the student’s prior disciplinary record.
C.

Employees Authorized to Impose Sanctions

Employees authorized to impose sanctions include, and are limited to, the following:
1. An instructor may impose academic ethics sanctions for an academic ethics violation involving
the instructor’s course. (See subsection III (D).)
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A Vice President of Student Development (VPSD) may impose sanctions other than academic
ethics sanctions. (See subsection III(E).) A President may impose sanctions in an appeal
decision. (See subsection IV(C).

3. A College Department of Public Safety Officer (DPS Officer) may impose an immediate
suspension, provided, however, that nothing in this paragraph is intended to restrict the
Officer’s traditional authority to protect the peace and/or enforce applicable criminal and traffic
laws. (See section V.)
D.

Academic Ethics Sanctions

Academic ethics sanctions mean either or both of the following:
1. Warning: A warning admonishes a student for an academic ethics violation and warns the
student not to commit further violations. A warning must be in writing but does not become
part of the student’s permanent record.
2. Loss of Credit or Grade Reduction on an Assignment: A student may be given a lowered or
failing grade (including a grade of zero or no credit) on an assignment, test/quiz or project
which was the subject of an academic ethics violation.
E.

Sanctions Other Than Academic Ethics Sanctions

Sanctions other than academic sanctions mean any one or more of the sanctions set out below. Where
appropriate, a student may be subject to more than one sanction. For example a student may be on
probation, have an obligation to pay restitution, and be on a behavior contract at the same time:
1. Warning: A warning admonishes a student for a Code of Conduct violation and warns the
student not to commit further violations. A warning must be in writing but does not become
part of the student’s permanent record.
2. Agreed-Upon Behavior Contract: In situations where a student and VPSD can agree on the
consequences that should result from the student’s Code of Conduct violation, the agreed-upon
consequences can be set out in a document titled “Behavior Contract.”
3. Reprimand: A reprimand admonishes a student for a Code of Conduct violation and warns the
student not to commit further violations. A reprimand must be in writing and becomes part of
the student’s permanent record.
4. Probation: Probation is a written directive to comply strictly with the Code of Conduct for a
specified period of time. A student on probation is permitted to continue with his or her
coursework and attend College events and activities, but is warned that any further Code
violation may result in the imposition of more severe sanctions, including possible suspension
or expulsion.
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5. Immediate Suspension: An immediate suspension is a suspension imposed by a VPSD or
College DPS Officer on a student prior to the student’s receipt of due process procedures. (See
section V.)
6. Mandated Withdrawal: A mandated withdrawal is a sanction where the student is withdrawn
from a class or classes or from a College program. Withdrawal of a student from a College
program can be for a specified amount of time not to exceed eighteen (18) months or can be
permanent.
7. Suspension: Suspension is a sanction that, for a specified period of time, (a) requires a student
not to be on any College campus or property; (b) excludes the student from all College
academic courses and activities; and (c) prohibits the student from attending or participating in
any College event or activity, regardless of location. A suspension shall not exceed eighteen
(18) months in length. In appropriate situations, a limited suspension may be imposed. A
limited suspension is one that restricts a student from some, but not all, academic classes. A
suspension is a limited suspension only if it is expressly referenced as such in the decision that
imposes the suspension. A student’s readmission following a suspension may be conditioned
on compliance with specified conditions.
8. Expulsion: Expulsion is the permanent exclusion of a student from (a) all College campuses
and property; (b) all academic courses and activities of the College; and (c) the right to attend
or participate in any College function or activity, regardless of location.
9. Degree or Certificate Revocation: Degree or certificate revocation is a sanction where the
College revokes a degree, certificate or other academic recognition previously awarded by the
College to a student. Notice of any degree revocation appears on the student’s transcript. If the
College previously communicated the award of a degree, certificate or other academic
recognition to another person or entity, the College may provide notice of the revocation to that
person or entity.
10. Restitution: Restitution involves the payment of monies to the College or to one or more
persons, groups, or organizations to compensate the person(s), group(s), or organization(s) for
damage to property or costs incurred as a result of the student’s Code violation. Before
requiring restitution in a Code matter that also involves separate criminal charges, a VPSD
shall consult with the Chief of Police.
11. Access Restrictions: Access Restrictions are restrictions on a student’s ability to attend or
access specific services, facilities, and/or extracurricular activities or events. An access
restriction shall not include prohibiting a student from attending a class or classes in which the
student is enrolled.
12. Service and Related Activities: A student may be required to complete an educational
program at the student’s expense, write a paper or letter of apology, or engage in community
service appropriate to a specific Code violation.
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13. Administrative Hold: An administrative hold is a sanction that precludes a student from
registering, receiving transcripts, or graduating until clearance has been received from a
campus President or VPSD based on the student’s completion of specified conditions, such as
the return of property, completion of community service obligations, payment of restitution,
etc. An administrative hold may only be imposed on a student in two circumstances. The first
circumstance is when the student has received one of the following disciplinary sanctions: (a)
an immediate suspension, (b) a suspension other than an immediate suspension that is
scheduled to continue for more than three (3) days, (c) withdrawal of the student from a class or
classes, or from a College program, (d) an expulsion, or (e) a degree or certificate
revocation. The second circumstance is when a campus President or VPSD determines, in the
President or VPSD’s discretion based on the circumstances of a particular situation, that an
administrative hold is warranted.

IV. Due Process Procedures
A.

Incident Reports
1. Reporting Alleged Code of Conduct Violations and Preparation of Incident Reports: In
the case of an emergency involving violent or threatening student conduct, including a
student’s threat to injure himself/herself, College employees, students, and visitors are strongly
encouraged to immediately contact the College’s Department of Public Safety (DPS) by dialing
206-2700 or 911.
In cases that do not involve an emergency, College employees, students and visitors may report
a possible Code of Conduct violation by completing a College incident report form and
notifying a VPSD. An incident report form may be obtained in any VPSD’s office. Also an
incident report form is attached.
If allegations of misconduct are received by a VPSD in any written form other than on an
incident report form, the VPSD shall transfer the relevant information to an incident report
form. In addition, a VPSD may independently initiate an incident report based on his/her
communications with others or on written documents such as media reports, police reports,
emails, letters, or other written documents.
2. Contents of Incident Report: An incident report should, to the extent reasonably possible,
set out specific facts, including specific names(s), date(s), location(s) and descriptions of the
alleged act(s) of misconduct.
3. Time Limit: An incident report should be submitted as soon as reasonably possible after
alleged student misconduct occurs. Although there is no strict time limit after which an
incident report may not be filed, an incident report that is submitted more than five (5) days
after the alleged student misconduct may or may not be reviewed or otherwise processed, at the
discretion of the VPSD.
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4. Entry of an Incident Report and Resolution Thereof into the Code of Conduct Log: Upon
receipt or preparation of an incident report, the VPSD shall within twenty-four (24) hours enter
the information into the Code of Conduct Log and check to see if there are any other
disciplinary matters involving the student. Upon final resolution of the allegations referenced in
the incident report, the VPSD shall enter into the Code of Conduct Log how the disciplinary
matter was concluded.
5. Consultation with the College’s EEO Office Concerning Certain Incident Reports: The
VPSD shall consult with the College’s EEO Office following the receipt or preparation of an
incident report when: (a) the report includes allegations of discrimination, sexual harassment,
or other type of harassment, or (b) the VPSD reasonably believes that the student’s alleged
misconduct may be the result of a disability.
6. Notice to Student Behavior Assessment Committee of Certain Incident Reports: The
VPSD will provide a copy of an incident report to the Student Behavior Assessment
Committee, with a copy to the President, in those matters identified in subsection VI (E) below.
B.

The Review Process
1. Overview of Review Process
In the Review Process, the VPSD determines whether a student has violated the Code, and if
so, determines the sanction(s) to be imposed as a result of the violation(s).
2. Review Process Procedures
The Review Process shall include the following:
a. The VPSD shall, within five (5) days of preparing an incident report or receiving an
incident report, notify the student of the alleged misconduct and set a meeting (Review
Meeting) with the student to discuss the allegations. The notice shall specify a time,
date, and place of the Review Meeting. The specified meeting date shall be not less
than two (2) nor more than five (5) days following the date the notice is sent to the
student. Additional requirements concerning the notice are provided in subsections VII
(A)&(B) below.
b. Either prior to or following the Review Meeting, the VPSD may conduct whatever
additional review of the allegations of misconduct the VPSD deems necessary.
c. The student may be accompanied at the Review Meeting by a person who is a nonlawyer provided such person’s attendance will not unreasonably delay the meeting.
d. At the Review Meeting, the student shall be offered the opportunity to discuss with
and/or present to the VPSD any information the student desires concerning his/her
version of the events related to the alleged misconduct.
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3. Review Decision
Within five (5) days following the conclusion of the Review Meeting, the VPSD shall prepare
and distribute a written decision (Review Decision) as follows:
a. If the VPSD is unable to conclude that the student violated the Code, the Review
Decision shall so indicate and the Review Process shall be closed. Review Decision
form attached.
b. If the VPSD’s determination is that the student engaged in misconduct, the Review
Decision shall:
i.
Specify the Code violation(s) and the sanction(s) being imposed.
ii.
State that the student has the option of requesting an Appeal and describe how
the student would file the appeal request in cases where an appeal is available to
the student. Whether an appeal is available to the student is based on the type
and severity of the sanctions being imposed. (See subsections IV (B)(4) & (5).)
Review Decision form attached.
iii. State that the Review Decision is final in cases where an appeal is not available
to the student. If an appeal is not available, see Review Decision form attached.
iv.
State that the VPSD reserves the option to modify his/her decision based on
determinations or recommendations of the Student Behavior Assessment
Committee in cases that have been referred to the Committee.
c. A copy of the Review Decision shall be provided to the student, the President, the
Executive Director of Financial Aid, and the Assistant Vice Chancellor of Student
Services.
d. A copy of the Review Decision shall also be provided to the members of the Student
Behavior Assessment Committee in cases that have been referred to the Committee.
4. Appeal of Review Decisions in Limited Situations
Following the Review Process, a student may request and is entitled to be provided an appeal
only if one or more of the following sanctions were imposed as a result of the Review: (a) a
suspension for more than fifteen percent (15%) of the class sessions for a course, (b) mandated
withdrawal of the student from one or more courses or a College program, (d) an expulsion, or
(e) revocation of a degree or certificate previously awarded by the College. No additional
appeal is available to a student if the Review Decision does not include any of the sanctions
specified in this paragraph.
5. Procedure for Student to Request an Appeal
A student who is entitled to and desires to request an Appeal must file a written request in the
President’s office within five (5) days of the student’s receipt of the Review Decision. The
student’s written request must include a copy of the Review Decision. Failure of the student to
request an Appeal within five (5) days of the Student’s receipt of the Review Decision results
in the Review Decision being final. An appeal form for student to complete may be obtained in
the VPSD’s office.
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6.

Process in Matters that have been Referred to the Student Behavior Assessment
Committee
In cases where an Incident Report has been referred to the Student Behavior Assessment
Committee, the VPSD (a) may commence and continue the Review Process or (b) if
recommended by the Chair of the Student Behavior Assessment Committee, may impose brief
delays in the Review Process to accommodate actions/meetings of the Committee. In addition,
in his/her Review Decision, a VPSD may reserve the right to modify any sanction based on
future determinations or recommendations of the Student Behavior Assessment Committee.

C.

The Appeal Process
1. Overview of Appeal Process
The Appeal Process is available to a student when, and only when, a Review Decision imposes
on the student one or more of the sanctions set forth in subsection IV(B)(4). In the Appeal
Process, the President or his/her designee determines whether the student has violated the
Code, and if so, determines the sanction(s) to be imposed as a result of the violation(s).
2. Designation of Administrative Representative
Within five (5) days of the President’s receipt of a student’s timely request for an Appeal, the
President will designate an administrator (referred to as the “Administrative Representative”) to
assist in the processing of the Appeal Process. The Administrative Representative may or may
not be the VPSD.
3. Notice to Student of Appeal Meeting
Within five (5) days of the President’s receipt of a student’s timely request for an Appeal, the
President will send written notice to the student and the Administrative Representative
specifying the time, date and place of an Appeal Meeting. The specified meeting date shall be
not less two (2) or more than five (5) days following the date the notice is sent to the student.
Additional requirements concerning the notice are provided in subsections VII(A)&(B).
4. Persons who May be Present at Appeal Meeting
The student may be accompanied at the Appeal Meeting by a non-lawyer representative if the
student so desires. (See subsection VII (F).)
The following persons may be present during the entire Appeal Meeting: (i) the President, (ii)
the student and, if applicable, the student’s representative, and (iii) the Administrative
Representative. Any other person may be in the Appeal Meeting only during the time that
he/she is presenting information to President.
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5. Presentation of Information to the President at the Appeal Meeting
The President shall preside at the Appeal Meeting. At this meeting, both the Administrative
Representative and the student shall be provided a reasonable opportunity to present
information to the President with respect to (1) whether the student violated the Code, and (2) if
a Code violation has occurred, what sanction(s) are warranted. The presentation of information
to the President will occur in the following manner:
a. The President shall inform all persons present at the Appeal Meeting that they are
expected and required to be truthful, cooperative and respectful.
b. The Administrative Representative will present information to the President first. The
information may include (1) statements made by the Administrative Representative
himself/herself; (2) statements of persons that the Administrative Representative
chooses to bring to the meeting; and/or (3) the presentation of written documents
(which may include written statements of persons who may or may not be present at the
meeting). A copy of any written document provided to the President shall also be
provided to the student. The student and President shall be permitted to ask clarifying
questions of any person who presents information to the President during this portion of
the Appeal Meeting.
c. At the conclusion of the Administrative Representative’s presentation of information,
the student will then have the opportunity to present information to the President. The
information may include (1) statements made by the student himself/herself; (2)
statements of persons that the student chooses to bring to the meeting; and/or (3) the
presentation of written documents (which may include written statements of persons
who may or may not be present at the meeting). A copy of any written document
provided to the President shall also be provided to the Administrative
Representative. The Administrative Representative and President shall be permitted to
ask clarifying questions of any person who presents information to the President during
this portion of the Appeal Meeting.
d. At the conclusion of the student’s presentation of information, the Administrative
Representative shall be given a brief opportunity to present additional information to
respond to information provided by the student. The student and President shall be
permitted to ask clarifying questions of any person who presents information to the
President during this portion of the Appeal Meeting.
e. Following the presentation of information described above, the Administrative
Representative and student will each be allowed to present a brief concluding statement
that summarizes the information presented and contains that person’s recommendations
concerning possible sanctions.
6. Appeal Decision
Within five (5) days following the conclusion of the Appeal Meeting, the President shall
prepare and distribute a written decision (Appeal Decision) as follows:
a. If the President is unable to determine that the student violated the Code, the Review
Decision shall be rescinded and the Appeal Process shall be closed.
b. If the President determines that the student violated the Code, the Appeal Decision
shall:
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i.
ii.
iii.

Specify the Code violation(s) and the disciplinary sanction(s) being imposed.
Any sanction(s) being imposed may be the same as, or may be more or less
severe than, the sanction(s) contained in the Review Decision.
Indicate, if applicable, that the Appeal Decision is final. An Appeal Decision is
final unless one of the sanctions being imposed is expulsion or the permanent
withdrawal of the student from a College program.
Indicate, if applicable, that the Appeal Decision will be reviewed by the Provost
in the manner specified in subsection IV(C)(7). An Appeal Decision will be
reviewed by the Provost if one of the sanctions being imposed is expulsion or
the permanent withdrawal of the student from a College program.

A copy of the Appeal Decision shall be provided to the student, the Administrative
Representative, the VPSD, the Executive Director of Financial Aid, and the Assistant Vice
Chancellor for Student Development. If the discipline imposed includes expulsion or the
permanent withdrawal of the student from a College program, a copy of the Appeal Decision
shall also be provided to the Provost.
A copy of the Appeal Decision shall also be provided to the members of the Student Behavior
Assessment Committee in cases that have been referred to the Committee.
7. Provost Review of Decisions that Include Expulsion or Permanent Withdrawal from a
College Program
Unless the discipline imposed in an Appeal Decision includes expulsion of the student or the
permanent withdrawal of the student from a College program, the President’s Appeal Decision
is final. An Appeal Decision that includes expulsion or the permanent withdrawal of the
student from a College program shall be reviewed by the Provost. The Provost’s review shall
include a discussion with the President and, in the discretion of the Provost, a discussion with
the student and Administrative Representative (either separately or at the same time). The
Provost shall, within ten (10) days of his/her receipt of the President’s decision, issue a written
decision either confirming or declining to confirm the portion of the Appeal Decision that
involves expulsion or permanent withdrawal of the student from a College program. If the
Provost declines to confirm the portion of the Appeal Decision that involves expulsion or
permanent withdrawal of the student from a College program, the Provost shall refer the matter
back to the President that issued the decision and indicate that the President should issue a
revised Appeal Decision that does not include expulsion or permanent withdrawal of the
student from a College program. A copy of the Provost’s decision shall be provided to each
person who received a copy of the Appeal Decision.
D.

Procedures Related to Imposition of Academic Ethics Sanctions by an Instructor
1. Sanctions available to an Instructor for Academic Ethics Violations
An instructor may impose academic ethics sanctions against a student who has committed an
academic ethics violation in relation to the instructor’s course. Academic ethics sanctions
include (a) a written warning and/or (b) a lowered or failing grade (including a grade of zero or
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no credit) on the assignment, test/quiz or project which was the subject of the academic ethics
violation. If the instructor believes that additional or different sanctions should be imposed
against the student (such as suspension, withdrawal of the student from the instructor’s course,
expulsion, etc.), the instructor may file an incident report pursuant to subsection IV (A).
2. Requirement for Instructor to Meet with the Student
Prior to making a final decision whether to impose academic sanctions against a student
suspected of committing an academic ethics violation, an instructor shall meet with the student.
The meeting should occur in a private setting. (If more than one student is involved in the
alleged academic ethics violation, separate meetings will be held with each student.) During the
meeting, the instructor shall inform the student of the specifics of the alleged academic ethics
violation and allow the student an opportunity to present his/her side of the story.
3. Instructor’s Decision
Within two (2) days following the conclusion of the meeting with the student, the instructor
shall prepare and distribute a written decision (Instructor’s Decision) as follows:
a. If the instructor is unable to conclude that the student committed an academic ethics
violation, the Instructor’s Decision shall so indicate and the matter shall be deemed
concluded.
b. If the instructor’s determination is that the student committed an academic ethics
violation, the Instructor’s Decision shall (i) describe the academic ethics violation and
the academic ethics sanction(s) being imposed, and (ii) inform the student that the
student may seek a review of the Instructor’s Decision by means of the College’s Grade
Complaints from Students process. Decision by Instructor to Impose Academic
Sanctions form attached.
The instructor shall provide a copy of his/her Instructor’s Decision to the student and the
Vice President of Instruction at the applicable campus.
4. Review of Instructor’s Decision
A student may request a review of an Instructor’s Decision to impose academic ethics sanctions
by means of the College’s Grade Complaints from Students process found at the College’s
website at http://www.pima.edu/studentcomplaints/grade-related.shtml.
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